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APPLICATION FOR CERTIFICATION OF AWARD

N M AZ#¥E STUDENT PERSONAL PARTICULARS
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Name (*Mr/Ms): Student No.:
7 (English) §13Z ( Chinese)
*2EE T 2 Please delete as appropriate
48 EEEE EETE
Contact Phone No.: Email:

(m FHEEER APPLICATION PARTICULARS
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Please submit separate application for each award.

vita Sy
BERIE KRR BT &% Year of Conferment*
Qualification Awarded / Completed : ( )
(4 E1EE Mandatory Field)
FHEETE H Application item(s) (please click on item hyperlink for letter sample 552442705 H #E47 L BF 15T EF )
K Fyotk¥e 50 5T Application fee per copy of the certification letter is HK$50 Nfg}?g%izes

Appllcant is a graduate

()  HE A CUEIERZEET For applicants who have conferred with awards
W NYIER S HE AN ES15E - If the following additional information is required, please tick by the option(s):
O] E247y2E23E=  Medium of instruction of the award

HFEARERELE (CEXEXEFFOEA) - RS AMREREZR MIESREHHER)

Applicant is a potential graduate, i.e. who applied for graduation (if applicable) and have fulfilled all the

requirements for graduation, and are pending for conferment.

(i) EiEtdagi]E CRBEEAREMRE ST —(E H NWE LS EN R ERIA - AR
ARG m] DU EE RS MY EIA - )
Award Certification Letter (Potential graduates will receive a free copy of the letter within a month before
conferment. If required, they may apply for additional copies.)

Hiftlr Others
(iii) g ACSERNERAERIR SRR TR » (H{ R ARSI e R e
Applicants have fulfilled the programme requirements for graduation but they have not yet applied for graduation
kaenss{y8 Total no. of copies applied

“EERF (YEEES{EL x HK$50) Total fee (Total no. of copies x HK$50) =

(n WA PAYMENT METHOD (EE1E3E RLESEEEIESE 3 Bh) (Please refer to point 3 of Important Notes for details)

‘:’ Online Payment via ePayment Platform ‘:’ By Cheque / Bank Draft via Post
BB TR S s Bl EBET AR

(v) B /IEINEREEIHE /7% COLLECTION METHODS

D PN A G e AR e 8 S G N R = A |:| AR ABSZEE A EHRIM
By local / airmail to the correspondence address according to student’s records In Person / By Representative M
) o ) A SN R EEIEE 5 B
I:’ MEE S, BEAE KRR ML (BN EERNEEAN) Please refer to point 5 of Important Notes
Cash on delivery by SF express (only applicable to applicants reside in Mainland) for details

I:’ S EAMRC (A AEZEA M IE S RER Ol A% R Hrk: @Name & address of the institution
ESEAD)
Directly sent to other institution® (I hereby consent to
transfer my personal data to the said institution)

SR E] P.T.O.


http://www.hkmu.edu.hk/REG/reg_grad/ACLG.pdf
http://www.hkmu.edu.hk/REG/reg_grad/ACLGM.pdf
http://www.hkmu.edu.hk/REG/reg_grad/ACLPG.pdf
http://www.hkmu.edu.hk/REG/reg_grad/ACLPG.pdf
http://www.ouhk.edu.hk/REG/reg_grad/ACLNG.pdf
http://www.ouhk.edu.hk/REG/reg_grad/ACLNG.pdf

E2HH DECLARATION

ARNCHHRIEAFRIGARY " EHEEIH ) » A AGEIEY] KRR RHRA AR AN - MR -
I have read carefully the Important Notes on this form, the relevant regulations inside Student Handbook, and agree to conform to
the regulations contained therein. | confirm that the information | have provided in this application and the attached documents is
true and accurate to the best of my knowledge.

HE H
Signature: Date:

EEETF IMPORTANT NOTES
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The personal data provided on this form will be used for student and University administration purposes. Failure to provide complete
and accurate information may affect the provision of academic and administrative services to you. The University will keep the
personal data provided confidential but may need to disclose it to appropriate personnel in the University and other parties providing
academic and administrative services to the University. You have the right to request access to and correction of your personal data.
If you wish to do so, please contact the Advanced Standing & Graduation Team, Registry, or the Data Protection Officer.
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The Certificate of Award is an official letter (in English) issued by the University which will include the student’s name, his/her ID
number as registered with the University, the qualification awarded/to be awarded, the honours classification for the award (if
applicable) and the date of conferment (if applicable). A student who has completed the programme requirements for graduation but
not yet completed the graduation procedure may apply for the Certification of Award. Such application should only be submitted after
all final grade(s) for the course(s) of the programme to be certified are released otherwise the application will not be processed.

EARESEIHE S (U BBl 50 7T » PRt A &7RE - HEs N AT TRl N ARIRIRASCRAR S B N Y — TR )70
A handling fee of HK$50 per copy will be charged and the fee paid will NOT be refunded. Applicants may submit the application
form and settle the fee via one of the following methods:

BTEEF4S ePayment Platform

BIAR T EBSR{TAZE Cheque/Bankdraft

i) FFEREERSDIEENE L B R R B4 (reggrad@hkmu.edu.hk)
i) FPERSy R R B A L B R S R AR (R 5 B IR B R SR E e Hi[E 7 AR E A £ AFEMSCH A0Sl =
AT HEEA FARGRBRBRESRBIEREN 14
iii) & A MyHKMU — My Programme — Student Finance — && 14§ VEESIEED “EEIE R o
BYE — BT HEEHREEE R TR

Submit the application and send a personal
i) Email the application form to Advanced Standing & Graduation (ASG) cheque or bank draft made payable to “Hong

Team (reggrad@hkmu.edu.hk) Kong Metropolitan  University” to the
ii) ASG will issue e-invoice and email payment notification to the applicant Advanced Standing & Graduation Team, Hong
iii) Go to MyHKMU — [your programme] — Student Finance — Kong Metropolitan University, Room A0511,
ePayment Platform— click “Pay Now” for payment Ho Man Tin, Kowloon

F FREE R R Fat A B A F R AT AR Z R — e Ry A AR -

Normal processing time is 10 working days upon receipt of the application form and the fee.
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Applicants must collect within two months of the issuance of the certification letters. To collect the certification letter, applicant is
required to present the HKID / the form of ID you have registered with the University. You may authorize a representative to collect
the letter on your behalf. Your representative is required to bring along (1) the authorization letter signed by you, (2) a copy of your ID,
and (3) HKID / passport of your representative that matches with the information on the authorization letter for verification purposes.
The University bears no responsibility for any loss or damage of the documents during postal delivery. Uncollected certification letters
will be destroyed without further notice.

U > SEHYHR AN AIEE 2768 6683 B 2768 6692 B 5% KT K FESEAAIHAS -
For enquiries, please contact the Advanced Standing & Graduation Team at 2768 6683 or 2768 6692.

FUBEARI S A AT S R B EOs e 520 RS R SRS BT ¢+ 2768 6683 B 2768 6692 {2H : 8148 3379

Advanced Standing & Graduation Team, Registry, Hong Kong Metropolitan University, Ho Man Tin, Kowloon Tel: 2768 6683 or 2768 6692 Fax: 8148 3379
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