Form G-RC

HEME KR ERAZAA  BE2H  BEFE, -
HONG KONG Please r_ead th.e ‘Important Notes’ before
‘ METROPOLITAN completing this Form.
UNIVERSITY
HREMEEEDES

APPLICATION FOR REPLACEMENT OF CERTIFICATE

BAZE#R STUDENT PERSONAL PARTICULARS

P (Mt ) AR ‘ ‘ ’ ’ ’ ‘ ‘ ‘ ‘
Name (*Mr/Ms): Student No.:
7 (English) §13Z ( Chinese)
* ST B2 Please delete as appropriate
hes e EE A
Contact Phone No.: Email:

HEEE R} APPLICATION PARTICULARS

WFEHF AL IHRITEREE - 3 A EHEAEE SR — )
Please submit separate application for each replacement of certificate:
TERERY 2 Bl A
Qualification Awarded :
AT

Year of Conferment :

#i37 A Reason for replacement (s5{F & 1IZEASNEE = v, - Please tick as appropriate.)
SEPERMRSE I (R EEEIEAFE =TE) - Please provide relevant supporting documents (see paragraph 3 of the Important Notes).

O #*%
Lost of Certificate
n =l

Certificate damaged

n FHAth - FEFEH

Others, please specified:

SR PAYMENT INFORMATION

IR E SIS A AR \E T IE -
The application fee for each replacement certificate is HK$800.

FIREM CCEEiaEESs T EANgRE ) B BN L
By cheque / cashier order (payable to “Hong Kong Metropolitan University”)  Cheque / Cashier order No.:

#HE] DECLARATION

ANCHREEN AR "EEEE ) - AAHOEEMEEEEN - AT EREHE BEEHEREME T AN
BIHRSERE RVEEDE - WA ANERZEEANES - LA EFREEHFREES TREFCH - AAGEIEN
IR S BB I SO PPl — DR L > A -

I have read carefully the Important Notes on this form. | understand that | can be in possession of only one copy, including the
replacement copy, of the degree certificate for each academic qualification awarded by Hong Kong Metropolitan University. If |
have recovered the lost certificate after submitting a replacement application or obtaining a replacement certificate, | shall return the
recovered certificate to the University for record. | confirm that the information | have provided in this application and the attached
document(s) is true and accurate.

fios HHA
Signature: Date:
For Office Use (AR IEET) il

O b J SD (PR/NS/DCO/0OC) [ Payment Verified: PTO.




Form G-RC
EEHEIE IMPORTANT NOTES

1. IRIEMEFASFRALA(E N B g FE— U124 KRB AT BUE B R « SRR RETR L or 8 RNV &R} » KEE AT RE S
FRELURPTRRHVERG RATEUE ERAR 1S - KGR IRFTRIEAVERIRE - (HIN T RERFE RIS T REA R B R B REEFR (IR
TSI EA N S SR - IRAREERE R SOEIREE N ERL > AR - SIS E0E R e 0 KGR S B BRI B £ A4F -
The personal data provided on this form will be used for student and University administration purposes. Failure to provide
complete and accurate information may affect the provision of academic and administrative services to you. The University
will keep the personal data provided confidential but may need to disclose it to appropriate personnel in the University and other
parties providing academic and administrative services to the University. You have the right to request access to and correction
of your personal data. If you wish to do so, please contact the Advanced Standing & Graduation Team, Registry, or the Data
Protection Officer.

2. REBEGEHME X WAL -
The degree certificate of the University is a unique document. No duplicate copy will be issued.

3. WELIEBEEL > ERAEHFEEEESE o FEE AR FERIE LT XX EAH:

i) HEEANEESDENREAT I IE S Z Bl
ii) iigy%;ﬁéﬁ (BN EERE TS - AHEBE TS > HiE A GBS SR T E A R
\ EENE
i) BHMALHRIANTENEEEERN (REAREEELR) - MARERELESBALI T ER -
1. HE NG EHEES (RS E G 955, &
2. FmBERNVENESEZ BirERAE SRR D, &
3. ERHARTEAMEEEE HE A AR EEEIEE B AR REIE B G KEHE
iv) SRITZEMRITAZE

AR RN R RTA S B W2 1& A e B - e B A — R/ R DU 2 8

The degree certificate of the University is a unique document. No duplicate copy will be issued. A graduate can apply for
a replacement certificate in case of loss or damage of an original certificate by completing and submitting this form together
with:
i) acopy of his/her HKID/the form of personal ID which has registered with the University
i) original certificate (for certificate damaged or name change. If application is due to change of legal name, please
contact the Student Records Team for updating the University record before submitting this application)
iii) police report/notarized statement/declaration administered by Commissioner for Oaths (for lost of certificate) which
must include the following information:
1. the applicant’s name and his/ her HKID / personal ID number which has registered with the University; and
2. the lost certificate’s award title and the conferment year; and
3. that the lost certificate is awarded by The Open Learning Institute of Hong Kong (OLI)/ The Open
University of Hong Kong (OUHK)/ Hong Kong Metropolitan University (HKMU)
iv) Bank Cheque/Bank Draft

The application for replacement of certificate shall only be processed after all the relevant documents and the application fee
have been received. It normally takes 4 weeks’ time to process.

4. wHEETEIIREAEE IR ENA /S AR B S R EAEE il BRI RE B A BHEZ TR “This
certificate is reissued on (date)” LAEFEAZEEMMZE HAA -
A replacement certificate is NOT a replica of the original award certificate and shall in general follow the current format of the
award certificate with an additional statement “This certificate is reissued on (date).”, and the replacement shall also bear the
signatures of the current University officers.

5. HIEE AZHIA S BRSER F S IR AYWIE H P B HEL - SHEUS VR R B R B S (58 SO R R B SCY B s IS R

IEA - AIHEE ASHEM A MRE > ZEE NZRHE (—) HE AFEBRERE > (Z) FEAZSEIFEIA R (=)
ZEE N BOrEIAGER CERE IR BHIE(S EATEIIETT ) ZIEADIBERE BAZ Y - S50 - @R s B
o RS - AR ST -
Applicants must collect within two months of the issuance of the replacement certificate. Applicant is required to collect the
Testimonial in person by presenting the HKID / the form of ID you have registered with the University. You may authorize a
representative to collect the replacement certificate on your behalf. Your representative is required to bring along (1) the
authorization letter signed by you, (2) a copy of your ID, and (3) HKID / passport of your representative that matches with the
information on the authorization letter for verification purposes. Uncollected replacement certificate will be destroyed without
further notice.

6. FHEE ANWIARERN > MERIERAH SE R R0 S AT K EE SRR ARl - CECCIVE A% -
Applicants are advised to check with the Advanced Standing & Graduation Team before making the application for the
replacement of certificate if they are in doubt. The application fee is non-refundable.

7. W - SRR AISRIECE 2768 6683 5 2768 6692 =A% reggrad @hkmu.edu.hk BLEL 5T R, FEEEAIAS o
For enquiries, please contact the Advanced Standing & Graduation Team at 2768 6683 or 2768 6692, or email at
reggrad@hkmu.edu.hk.

FURE T S A AN & R EL BB PR ER 7y 7R R 55540 885T © 2768 6683 B 2768 6692 {3 EL : 8148 3379
Advanced Standing & Graduation Team, Registry, Hong Kong Metropolitan University, Ho Man Tin, Kowloon Tel: 2768 6683 or 2768 6692 Fax: 8148 3379
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