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Contact Phone No.: Email:
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Please submit separate application for each award.
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Qualification Awarded :
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Original award certificate lost Others, please specify:
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The application fee for each copy is HK$100. The fee paid is not refundable.
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By cheque / cashier order (payable to “Hong Kong Metropolitan University”) = Cheque / Cashier order No.:
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I have read carefully the Important Notes on this form. I confirm that the information I have provided in this application and the
attached documents is true and accurate to the best of my knowledge.
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The personal data provided on this form will be used for student and University administration purposes. Failure to
provide complete and accurate information may affect the provision of academic and administrative services to you. The
University will keep the personal data provided confidential but may need to disclose it to appropriate personnel in the
University and other parties providing academic and administrative services to the University. You have the right to
request access to and correction of your personal data. If you wish to do so, please contact the Advanced Standing &
Graduation Team, Registry, or the Data Protection Officer.
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Graduates of the University may apply for a Testimonial (Graduation) due to loss of certificate. If a graduate still holds the
original of his / her certificate but requires to submit some form of official documents from the University as a proof of
graduation for job applications or further studies etc., he/she may consider to apply for certified true copy of the original
certificate (graduates should check with the organizations in concern whether certified true copy of certificate is
acceptable).
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The Testimonial (Graduation) is a bilingual and official document issued by the University which include the graduate’s
name, his’/her ID number as registered with the University, graduation award name, the honours classification for the
award (if applicable) and the date of conferment. To apply for the Testimonial, applicants should complete and submit this
form together with the application fee (cheque / cashier order or receipt from HKMU Finance Unit) to Advanced Standing
& Graduation Team, Hong Kong Metropolitan University, Rm A0511, Ho Man Tin, Kowloon.
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Applicants are advised to check with the Advanced Standing & Graduation Team before making the application and the
related fee for the Testimonial if in doubt.
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It normally take 10 working days to process the application for Testimonial, counting from the date of receiving the duly
completed and signed application form, all the required supporting documents and the fee involved. The applicant will be
informed by Advanced Standing & Graduation Team for collection of the Testimonial via phone or email.
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Applicants must collect within two months of the issuance of the Testimonial. Applicant is required to collect the
Testimonial in person by presenting the HKID / the form of ID you have registered with the University. You may
authorize a representative to collect the Testimonial on your behalf. Your representative is required to bring along (1) the
authorization letter signed by you, (2) a copy of your ID, and (3) HKID / passport of your representative that matches with
the information on the authorization letter for verification purposes. Uncollected Testimonial will be destroyed without
further notice.
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For enquiries, please contact the Advanced Standing & Graduation Team at 2768-6683 or 2768 6692.
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Advanced Standing & Graduation Team, Registry, Hong Kong Metropolitan University, Ho Man Tin, Kowloon Tel: 2768 6683 or 2768 6692 Fax: 8148 3379
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