R-CC(06/23)

BEEME KRR HBAKIEH » BAES0 TERFE, -
‘ ra%#goKPoONL(I;T AN Please read the ‘Important Notes’ before
UNIVERSITY completing this Form.

R
APPLICATION FOR CHANGE OF COURSE REGISTERED

EREE#E;1E HHE APPLICATION DEADLINE

BEEERERB HF  2AATERERBHRRERMERRER - ENMRE (ER) BB ZHE - BLBETEMBRSZ IR G M E 1
R - FISAMMABER > BERIBRRAS °

For distance learning courses, students have to submit the application no later than 4 weeks after the commencement of the respective term. For
postgraduate (face-to-face) courses, students have to submit the application no later than 2 weeks after the commencement of the respective term.
Students who would like to apply for change of course registered should submit the application as soon as possible.

fEAEF STUDENT PERSONAL PARTICULARS

e ("t t)
Name (*Mr/Ms):

X (English) FA3Z (Chinese)
BAIRSR
Student No.:
S
Tel.:
X% (Home) PANZ (Office) TEhEsE (Mobile phone)

" EMEAREAE  * Please delete as appropriate

FHEE:¥1E APPLICATION DETAILS

EaEMRE (EECE)
Original Course(s) Registered (intended to cancel)

BEEMAORE (REERFHS)
New Course(s) intended to register (in the order of preference)

RIE#%%E Course Code R E#®3% Course Code
ERERI w5 #AR1 ERPERI w9 W]l
Subject Code Number Class Section Subject Code Number Class Section
BE#E 53] BX ES
No. of course to change: From to

FTEHIRIR B 4253 ME Total number of registration value in new term:

ZEEN B RE Reason(s) for course change:

MYRFTEZNAE RN K2 IR RN R MmN B EEER - KESRMRREE2EMNMER - NMESTEA -
If the class section that you opt for is FULL by the time the University processes your application or if you do not choose a class section,
the University will assign an available class section to you without further notice.

#H DECLARATION

1. AAWLEBE—ETNERZER  FLARRENER - AAHBRMEILIERBNEE » FTE RS NERE -
| enclose a crossed cheque for HK$100 being the Change of Course Registered Fee. | understand that even if my application is
not successful, the fee paid will not be refunded.

2. AAEUER  KAEBRNENXHEME—IERMKAAPMEEER - TSR - AACBEIIHNEZRN "TEREE, RS5H
BLEFMNERBED » LRTETZERD -
| declare that all information given in this application form and the attached documents is, to the best of my knowledge, accurate

and complete. | have read the Important Notes of this form and the relevant section in the current Student Handbook. | agree to
conform to the related Regulations.

BARE
Signature of Student:

=R:t]
Date:
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EE-
IMPORTANT NOTES

1.

10.

RIERIGFT IR EA BN S BE—E4E RARENITIEERR - BIRKRARETELERNER  KEBATALE
RTINS M RATEE IR RES - REGHRATREMNERMRE BT ARHERRITREFBEAR LARER
ARSIV E A A B SRS - IRBREERNBEMNEAER - IBHEE » FEBREENIF -

The personal data provided on this form will be used for student and University administrative purposes. Failure to
provide complete and accurate information may affect the provision of academic and administrative services to you.
The University will keep the personal data provided confidential but may need to disclose it to appropriate personnel in
the University and other parties providing academic and administrative services to the University. You have the right to
request access to and correction of your personal data. If you wish to do so, please contact the Data Protection Officer.

HRENIRRARE—SHAERNONE - WE—RBERT  RU-—MNERE—F -
For change of course registered applications, they are limited to courses offered in the same term and the course
changes should normally be on a one-to-one basis.

RAESRERIENER - AEEMERT - AT RENEHNERR B RERINSEEME
Applications will be considered on a case-by-case basis. Approval of application will be dependent upon the
reason(s) for application and is subject to availability of course places and class sections.

BEENNPBFERRBE—BTE - EAFLUERIERR (XZH0E "E8HERE ) - TRAFEMRERS
HRENERRAERE -

Change of Course Registered Fee (HK$100) is payable per application. The fee should be paid in the form of a
crossed cheque, made payable to ‘Hong Kong Metropolitan University. Change of Course Registered Fee shall not
be refunded irrespective of whether the application is approved or not.

EHEE2ERFEREMNEAS  BHEERNSLAMIEENESE  FLEIRSXENR (XF0E "&5Hg
RE ) BEER - MERGBIIE  BRXERERE - B B ENEERRIEMBERE  ARER
PHRIEEEZRNEEENMNEL -

Students who are approved of change of course registered are required to pay the fee difference in the event that
the tuition fee(s) of the new course(s) is (are) higher than the course(s) they originally registered. A separate crossed
cheque covering the fee difference, made payable to ‘Hong Kong Metropolitan University’ should be submitted with
the application. The cheque will be returned if application is not approved. On the other hand, if the tuition fee(s) of
the new course(s) is (are) lower than the course(s) the students originally registered, the University will arrange for
refund of the fee difference to students approved of change of course registered.

ANIRAT RV R N R B R BRI A B L m SN EEE DR - RESRIMRICH B 2ER1ER - NMESTTEA
If the class section that you opt for is FULL by the time the University processes your application or if you do not
choose a class section, the University will assign an available class section to you without further notice.

BINIEER BRI B RRIEZNR - ER2RMRENERBE— AT ELEREEET (MER) MEIRX
R RENEMXHEBHGRE A0S EHHEEAENIME (EBREMERAMTERRE) - FRalLEHE
ARRIEE—EIEAL - EHARREE - WAZE -

The completed form should be submitted together with separate crossed cheques for the Change of Course
Registered Fee (HK$100) and the tuition fee difference (if applicable) to Room A0511, Admissions & Enrolment
Team (Distance Learning & Taught Postgraduate), Registry, Hong Kong Metropolitan University, Ho Man Tin,
Kowloon before the stipulated application deadline indicated on the top of page 1 of this application form. Late
applications will NOT be entertained.

RBaRUBFTRAERL - IEREEENR - 2ARRLEER BNEMS OIARERRE - MRNIERERE
B0 EIFERAARBENERDE S - FEEHEAEB SR - [EESERAE © 2768 6601-2 0 HFAE (EHK) BE
2768 6606 ]

Application results will be sent to students by mail. Until such notification is received, the registration status of
the original registered course(s) remains unchanged. If you do not receive any feedback within 10 working days
after submitting this form, please contact us. [distance learning courses: 2768 6601-2; postgraduate (face-to-face)
courses: 2768 6606]

ERANEENEMEBELEER - BRI SRERES UL S B R ME B B B AR B LR R R -
[ RERARNERZERN B HE |

Students who have collected the course materials but have subsequently been approved of change of course
registered should return by hand or via registered mail the course materials they have received for course(s) with which
they originally registered to the Office for Advancement of Learning and Teaching. [Only applicable to applications
for distance learning courses]

—RIBERT  BRELECRREMBCES—ME > NALIBHERELOREEZNRE -
Students who have indicated their acceptance of transfer to another course will not normally be allowed to transfer
back to the original course.




